
 

 

                                                     123 Hemphill Ct, Summerville SC 29445 

                                         Phone: (843) 608-0576 Email: CCEventcentergc@gmail.com  
 

                                          CC Event Center Rental Agreement  
 

A CC Events and Rentals Company 

This Venue Rental Agreement (“Agreement”) is entered into between CC Event Center (hereinafter referred to as “Venue”) and 

_________________________________ (hereinafter referred to as “Customer”) for use of the Venue on January 17, 2026. 

This Agreement constitutes the entire understanding between the parties and may only be amended in writing, signed by both 

parties. 

 

1. Customer Information 

• Customer Name(s): ___________________________ 

• Approximate Guest Count: Up to 80 seated / 100 cocktail-style 

• Event Time: _________________________ 

• Event Theme/Colors: N/A 

• Rental Cost: ____________________________ 

• Refundable Cleaning/Damage Deposit: $200 

 

2. Payment Terms 

• A non-refundable retainer of $500 is required to reserve your date. 

• If booking is less than 14 days from the event date, full rental cost must be paid at the time of booking. 

• The agreed-upon payment schedule will be sent to the Customer via invoice. 

• A $65 late fee will be applied on the 5th late day following any missed scheduled payment. 

• No entry will be permitted without the full balance paid, including any late fees due. 

• The final payment must be made no less than 14 days prior to the event. 

• Accepted payment methods: Cash, Zelle (AprilM@cceventsandrentals.com), Apple Pay (843-534-9295), or Square 

Invoice. 

• The $200 refundable cleaning/damage deposit is due the MONDAY prior to the event. 

• All bookings are first-come, first-served. The first client to pay the retainer secures the date. 

 



3. Guest Count Policy 

• The guest count must not exceed the agreed capacity. 

• If the number of guests exceeds 80, the Venue reserves the right to: 

o Terminate the event without refund for safety and compliance reasons. 

 

4. Date Changes & Cancellation Policy 

• Date Changes: 

o More than 8 weeks before the event: All payments applied to new date. 

o Requests for date changes must be submitted in writing. 

o Within 8 weeks of the event: Original retainer forfeited; new retainer required to rebook. 

• Cancellations: All payments made to CC Event Center are non-refundable under any circumstances. This includes 

retainers, partial payments, and full balances. Once payment has been made, it is understood that those funds are 

applied toward the reservation of the venue and all related services, which remove that date from availability to 

others.. 

• No Transfers: Dates may not be transferred for any reason unless they fall under a valid Force Majeure event  

• Weather-Related Cancellations: Event may be rescheduled to the next available date within one (1) year. No refunds. 

 

5. Force Majeure 

Neither party shall be liable for failure to perform obligations under this Agreement if such failure is due to causes beyond 

reasonable control, including but not limited to acts of God, fire, flood, hurricane, pandemic, or government orders. 

In such cases, all payments made will be fully transferable to a mutually agreed rescheduled date within one (1) year. No 

refunds will be issued. 

 

6. Event Liability Insurance 

For certain events, the Venue may require the Customer to provide proof of special event liability insurance naming CC Event 

Center as an additional insured. If required, proof must be submitted no later than 14 days before the event. 

 

7. Conditions of Use 

• Event activities must be compatible with the property and surrounding area. 

• No smoking inside the building. 

• Rental time includes all setup and cleanup by Customer and vendors. 

• Customer is responsible for conduct of guests and vendors. 

• Venue is not responsible for lost, stolen, or left-behind items. 

 

8. Event Setup & Limitations 



• All property belonging to Customer and vendors must be delivered, set up, and removed on the day of the event unless 

otherwise arranged (fees apply). 

• Rental items must be picked up by 11:00 PM. 

• Alcohol service and music must end by 11:00 PM. 

• Guests must exit premises by 11:30 PM; cleanup must be completed by 12:00 AM. 

• Venue Access: Early access may be arranged for an additional fee; earliest standard access is 30 minutes before the 

contracted rental start time unless otherwise approved in writing. 

• No glue, tape, nails, tacks, or adhesives of any kind are permitted on walls, ceilings, or fixtures. 

• Only freestanding décor is allowed. 

 

9. Vendor Requirements 

• Caterers are responsible for their own setup, breakdown, and cleanup. 

• No food or debris in sinks; plumbing issues caused by violations will be billed to the Customer. 

• All event trash must be disposed of in designated areas; $85 fee applies if left inside or outside venue doors. 

• Floors must be swept and mopped; $120 fee applies if not done. 

• Restroom trash must be emptied; no feminine products flushed (plumbing fee applies). 

• Interior security cameras must not be unplugged — full deposit forfeited if unplugged. 

 

10. Provided Items 

• 11 round (60") tables 

• 2 rectangular (8') tables 

• Chairs for guest capacity 

 

11. Damage & Cleaning Deposit 

• $200 deposit required the Monday prior to event. 

• Fully refundable if venue is returned clean, undamaged, and on time. 

• Deductions will be made for: 

o Overtime ($65/hr) 

o Damage repair (cost of materials and labor) 

o Cleaning violations (see Section 9) 

o Plumbing or electrical misuse 

If damages exceed the deposit, the Customer agrees to pay the balance within 5 business days of notification. 



 

12. Prohibited Activities 

• Ticketed events are not permitted. 

• Any illegal activity will result in immediate termination of the event and forfeiture of all funds paid. 

• Excessive noise complaints or law enforcement involvement may result in event termination without refund. 

 

13. Courtesy Protocol 

Venue reserves the right to remove any person(s) behaving in a disruptive, disrespectful, or unsafe manner. Law enforcement 

may be called if necessary. 

 

14. Loss or Damage 

Customer is liable for all damage to venue property and any third-party property caused by Customer, guests, or vendors. 

 

15. Closed Setup Policy 

For safety and efficiency, setup is private. No guests, friends, or family may remain in the venue during setup unless pre-

approved. 

 

16. Final Cleanup Note 

If décor is provided, you are responsible for removing all trash from the facility and stacking all plates, chargers, and cups on 

one table, cleaning all spills. A $100 fee will apply if undone. Cleanup service is not included unless stated otherwise. 

 


